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The College accredits courses and programs
identified in Regulation 184/97, Teachers’
Qualifications, which lead to qualifications
that are additional to the certificate
required for membership. This regulation
includes courses and programs in the fol-
lowing categories:
• one-session Additional Basic
Qualifications

• one-session Technological Education
Additional Basic Qualifications

• one-session Additional Qualifications
• three-session Additional Qualifications
• one-session Honour Specialist
Qualifications

• Teaching Students Who Are Deaf or
Hard of Hearing Program

• Principal’s Qualification Program
• Principal’s Development Course
• Supervisory Officer’s Qualification
Program.

The accreditation requirements for cours-
es and programs leading to additional
qualifications are identified in Regulation
347/02, Accreditation of Teacher
Education Programs.

This Interim Accreditation Application
Guide for Providers is a resource for
potential and current providers of the
Principal’s Qualification Program (PQP).

It outlines the application process, includ-
ing timelines, submission details and
procedures that providers must follow
when requesting accreditation of the
Principal’s Qualification Program.

The College anticipates that changes to
the Teachers’ Qualifications Regulation
within the next year may affect the
Accreditation Regulation and pre-service
program requirements. This guide will be
updated to reflect any such changes.

Eligible providers for the PQP include:
• Ontario faculties of education
• Ontario Teachers’ Federation and
its affiliates

• Ontario professional education associa-
tions, organizations and established
non-profit educational consortia
whose members hold a Certificate of
Qualification issued by the Ontario
College of Teachers.

Detailed accreditation applications should
be forwarded to the College at least 90 days
before the scheduled start date of the
program. Exceptional circumstances
regarding timelines may be dealt with
on a case-by-case basis.

1. Introduction

The Ontario College of Teachers has a mandate under
the objects in the Ontario College of Teachers Act
to accredit ongoing education courses that lead to
additional qualifications for teachers. These courses
are offered by postsecondary educational institutions
and other bodies.
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A program ofAdditional Qualification may
be granted accreditation under Regulation
347/02,Accreditation of Teacher Education
Programs, if the following requirements
are satisfied:

1. The program content and expected
achievement of persons enrolled in the
program match the skills and knowledge
reflected in the College’s Standards of
Practice for the Teaching Profession and
the Ethical Standards for the Teaching
Profession and in the program guide-
lines issued by the College.

2. The program satisfies the requirements
of Ontario Regulation 184/97 for entry
of an Additional Qualification on the
Certificate of Qualification of a person
who successfully completes the program.

3. The program curriculum is current,
references the Ontario curriculum,
relevant legislation and government
policies, and represents a wide
knowledge base in the program’s
areas of concentration.

4. The course content of the program
makes appropriate provision for the
application of theory in practice.

5. The program’s format and structure are
appropriate for the course content of
the program.

6. There is clear identification of the goals
of the program, with a formal testing or
assessment mechanism, to determine
the level of successful completion of
the program.

7. The majority of the educators teaching
the program have Ontario teaching
experience relevant to the program.

8. The provider maintains adequate inter-
nal controls to preserve the integrity of
student records relating to the program.

9. The provider is committed to
continuous improvement and quality
assurance of the program and, if the
program is an existing program, has
implemented measures demonstrating
that commitment.

2. Requirements for Accreditation,
Regulation 347/02

ONTARIO COLLEGE OF TEACHERS
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Each application for accreditation must
include a self-appraisal report prepared by
the provider.The report must demonstrate
the ways that the Principal’s Qualification
Program, Part I and Part II, satisfies the
requirements for accreditation.

Applications for accreditation shall include
the following items:

3.1 Cover Sheet
The cover sheet includes:
• name of the eligible provider/
organization

• name of the program for which
accreditation is sought (Principal’s
Qualification Program, Part I or
Principal’s Qualification Program,
Part II)

• program application date
• Dean, Director or President’s name
• contact person and title
• mailing address
• telephone number
• fax number
• e-mail address.

3.2 Provider’s Governance,
Accountability and Capacity

The initial application for accreditation
demonstrates the provider’s capacity to
offer and deliver the PQP program.
Applications must include information
that addresses the following items:
• the provider’s governance and account-
ability structures related to the delivery
of the PQP, including the provider’s
policies related to the program

• the provider’s familiarity with education
in Ontario and the role of the principal

3. Application

• capacity to provide professional leader-
ship programs, including recent and
relevant experience

• roles and responsibilities for individuals
assigned to provide leadership and to
administer the program

• a description of the committee mem-
bership and its terms of reference for
the Principal’s Qualification Program
Advisory Committee, or a similar body
which is established to function in an
advisory or liaison capacity for the
PQP program

• any partnership agreements or third-
party responsibilities for delivering one
or more components of the program

• the administration of the program when
the program involves multiple sites

• the provider’s ability to develop and
make available materials that support
the requirements of the PQP program
and the program guideline

• financial viability of the program for
the duration of the accreditation period

• capacity to lead the instructional program
and manage administrative procedures
to offer and deliver the program, includ-
ing providing the necessary services
for the program for the duration of
the accreditation period. Examples of
administrative procedures and services
include the following:
− registration procedures
− issuance of tax receipts
− current insurance documentation,
where applicable

− submission of applications for
accreditation and monitoring of the
accreditation period through the
College’s Accreditation Information
Management System (AIMS)
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− accurate reporting to the College of
the information for candidates who
have successfully completed Part I
and/or Part II of the Principal’s
Qualification Program

− maintenance of candidate records.

For renewal applications, please confirm
that the governance, accountability and
capacity information provided in the initial
application remains current, or outline
any changes.

3.3 Program Delivery
The provider identifies:
• the criteria used to select sites, facilities
and resources to support the program
and its delivery

• the method(s) of delivery (for example,
face-to-face on-site, partial distance).

3.4 Personnel
The provider submits:
• information setting out the academic
qualifications and relevant experience
for all personnel directly involved in
developing the Principal’s Qualification
Program Part I and Part II (for example,
a résumé or curriculum vitæ)

• criteria for the selection and hiring of
instructors, the majority of whom must
have recent and relevant Ontario teach-
ing experience in the role of principal.

3.5 Admission and Recommendation
Requirements

The application for accreditation shall:
• identify the person who will function as
the Registrar for the program

• outline the provider’s administrative
process and quality assurance measures

used to ensure candidates meet the
admission requirements for each session
of the Principal’s Qualification
Program, Part I or Part II
(see Appendix 1, Regulation 184/97)

• outline the provider’s administrative
process and quality assurance measures
used when recommending to the
College candidates who have success-
fully completed a session of the
Principal’s Qualification Program,
Part I or Part II (see Appendix 1,
Regulation 184/97)

• provide a sample candidate
registration form.

3.6 Program Outline
Applications for accreditation of the
Principal’s Qualification Program must
include separate and comprehensive pro-
gram outlines for PQP Part I and Part II,
based on the current Ontario College
of Teachers’ Principal’s Qualification
Program Guideline 2009. The guideline
is available on the College web site at
www.oct.ca� Additional Qualifications�
Schedules and Guidelines� Principal’s
Qualification Program.

Applications for accreditation must meet
the regulatory requirements for accredita-
tion. The application should include:
• course description
• learning expectations for candidates
• delivery format, including method of
delivery (that is, face-to-face on-site,
partial distance education)

• program content, including the
Leadership Practicum, that aligns with
the most recent program guideline
issued by the College
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• course content of the program that
makes appropriate provision for the
application of theory in practice

• instructional design
− units/modules
− schedules and timetables
− resources, activities and technology
that facilitate candidate learning and
demonstration of learning

• assessment and evaluation of candi-
dates (see 3.8).

3.7 Leadership Practicum
Applications must include full details about
the preparation and support of candidates
during the leadership practicum experience,
including samples of all forms.

Successful completion of Part I includes
the development and signed approval
of a Leadership Practicum proposal by
the provider.

Successful completion of Part II includes
the signature of the provider, indicating
the successful completion of a Leadership
Practicum that consists of a minimum of
60 hours, 20 hours of which could be
observation of a principal or a vice-princi-
pal in a school setting.

3.8 Candidate Assessment and
Evaluation

The application for accreditation outlines
how candidates in the program successful-
ly fulfill the requirements of the Principal’s
Qualification Program. It includes:
• the mechanism for determining the
level of successful completion of the
Principal’s Qualification Program

• a detailed description of the assess-
ment and evaluation criteria used to
determine a candidate’s successful
completion of the program, including
the Leadership Practicum

• an outline of weighted assignments that
are reflective of, and are aligned with,
the program guideline

• samples of assessment instruments used
to assess candidates such as rubrics with
criteria connected to the program
guideline learning expectations

• a description of the formal and infor-
mal feedback mechanisms used by
instructors during the program (on-site
face-to-face and/or partial distance
components) to inform candidates
about their progress.

3.9 Sample Daily Schedules
Sample daily schedules are to be included
in the application for accreditation and
should reflect the mode(s) of delivery
planned for the course. Program schedules
for Part I and Part II need to each reflect
a minimum of 125 hours, as defined in
Regulation 184/97. A minimum of 100
hours of instructional contact time
between instructors and candidates is
required. The remaining 25 hours of
instruction must be clearly documented,
highlighting course work such as assign-
ments, readings and research.

3.10 Distance Learning
Providers are encouraged to use informa-
tion and communication technology to
support pedagogical effectiveness. If there
is a distance learning component of the
program, it may not surpass 35 hours of
the 100 hours of contact time with candi-
dates. A description of the distance
learning component includes:
• the portion of the contact time allocated
to distance learning

• a clear connection between distance
learning activities and the learning
expectations of the program

• the role of the instructor in
facilitating the distance teaching and
learning process

• the format and structure of the distance
component, including the provider’s
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distance learning policies and adminis-
trative procedures

• quality assurance measures specific to
the distance component, including
expectations for candidate attendance
and participation

• any additional resources including
software/platforms that support the
distance component of the program.

3.11 Interactive, Synchronous Video
Conferencing

Interactive, synchronous video conferencing
may be used on an individual candidate
basis to support equitable, accessible and
inclusive instruction for some candidates
across the province. In the role of princi-
pal, personal contact and relationship
development is key. In recognition of this,
a significant component of the program
must be delivered in a face-to-face mode.

Interactive, synchronous video conferenc-
ing is an acceptable delivery model to
satisfy the required 100 hours of face-to-
face contact time to support some
candidates who live in remote areas
and/or have limited accessibility to the site
of instruction. If interactive, synchronous
video conferencing is required to support
equitable, accessible and inclusive instruc-
tion for some candidates, providers will
also be required to describe in detail:
• any changes to the role of the instructor
in the teaching and learning process

• any additional resources, including
technological and personnel, allocated
to support the delivery of the program

• the expectations for the candidate(s) in
terms of participation

• criteria based on the principles of
equity, accessibility and/or inclusive-
ness for enabling a candidate to
participate in interactive synchronous
video conferencing.

3.12 Candidate Appeal Process
The application must include details of an
appeal process for candidates.An appeal
process offers candidates an opportunity
for the resolution of issues that arise relat-
ed to their progress in the program.

3.13 Program Evaluation
Providers are required to demonstrate a
commitment to continuous improvement.
Consequently, providers must supply
evidence that regular evaluation of the
Principal’s Qualification Program occurs,
or will occur. Program assessment proce-
dures should be outlined and sample
program assessment instruments may
be included.

In the case of a renewal application,
providers are required to demonstrate
implementation of measures that reflect a
commitment to continuous improvement
and quality assurance of the program.
Providers should indicate key findings from
their program evaluation and how the
programs have been revised to respond
to input from course evaluations and
advisory groups.

3.14 Application Fee
The application fee for initial and renewal
accreditation applications must be paid in
accordance with College bylaws.

ONTARIO COLLEGE OF TEACHERS
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3.15 Provider Site Visit
As part of the accreditation process, the
College will visit the provider to verify the
provider’s ability to:
• administer processes, including quality
assurance measures, to ensure candi-
dates meet the admission requirements
prior to being admitted to each session
of the Principal’s Qualification
Program, Part I or Part II (see
Appendix 1, Regulation 184/97)

• administer processes, including quality
assurance measures, for recommending
to the College candidates who have
successfully completed a session of the
Principal’s Qualification Program, Part
I or Part II (see Appendix 1,
Regulation 184/97)

• develop policies for use of information
and communication technology for
administration purposes and capacity
for interfacing with the College

• provide an infrastructure that allows for
the accuracy, confidentiality and security
of documents, such as candidate records

• record, track and report the names of
successful candidates to the Registrar
of the College.

3.16 Other Information
The submission must include such other
information as the Registrar may require
to determine if the program satisfies the
requirements of accreditation.
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4.1 Accreditation Information
Management System (AIMS)

Applications for accreditation ofAdditional
Qualification courses and programs are
submitted to the College using an online
Accreditation Information Management
System (AIMS). Each provider is given a
unique password to access the system.
Once an application has been submitted
successfully to the College, providers will
receive an automatic acknowledgement
by e-mail.

As e-mail notifications are sent to the
provider contacts inAIMS, please maintain
up-to-date contact information throughout
the accreditation process. Providers should
log on regularly to AIMS to monitor the
status of their AQ courses and/or programs
and to review any general announcements
posted for providers.

Questions about AIMS can be directed to:

Accreditation Assistant
Ontario College of Teachers
101 Bloor Street West
Toronto ON M5S 0A1

Telephone: 416-961-8800, ext. 801
Toll-Free in Ontario: 1-888-534-2222, ext. 801
Facsimile: 416-961-8822

Questions about the accreditation process
can be directed to:

Accreditation Manager
Ontario College of Teachers
101 Bloor Street West
Toronto ON M5S 0A1

Telephone: 416-961-8800, ext. 855
Toll-Free in Ontario: 1-888-534-2222, ext. 855
Facsimile: 416-961-8822

4.2 Accreditation Decision
At the completion of the accreditation
process, the provider receives written
notification from the Registrar of
the accreditation decision and period.
The accreditation decision is one of
the following:
• accreditation without conditions, or
• accreditation with one or more condi-
tions, or

• accreditation denied.

4.3 Appeal of an Accreditation
Decision

An applicant intending to offer the PQP
may appeal an accreditation decision
(see Appendix 2, Regulation 347/02, s. 41).

4.4 Accreditation Period
The accreditation period for the PQP is a
minimum of 180 days and not more than
five years. Providers may apply to the
Registrar for an extension of up to one year
by contacting the Manager ofAccreditation.

4.5 Renewal of Accreditation
The Registrar will notify the PQP
provider by e-mail of the expiry date of
the accreditation period at least 180 days
before the end of the accreditation period.
Providers may also view the expiry dates
of their accredited courses online using
the AIMS system.

An application for renewal is required
before the end of the accreditation
period of the program. The application
requirements are those outlined in
previous sections.

4. Accreditation Details
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4.6 Review of Provider’s Program
Delivery

The College may conduct a review of the
provider’s delivery of the PQP during
the accreditation period. The review
may include:
• consultations with co-ordinators,
instructors and candidates to gather data
about the provider’s delivery of the
program and/or progress in satisfying
conditions of accreditation

• a visit to the provider to verify the
accuracy, confidentiality and security
of candidate records

• consultations with College staff in
Membership Records to ensure that
the names of successful candidates are
accurately transmitted electronically
to the Registrar of the College

• verification that prerequisite admission
requirements of candidates for the
Principal’s Qualification Program are
being checked by the provider and that
only candidates holding the prerequisite
admission requirements are admitted to
the PQP program.

4.7 Questions Regarding Admission
of Candidates

Provider inquiries related to the admis-
sion of candidates to the PQP should be
directed to Manager of Membership
Records at 416-961-8800, ext. 403 or
e-mail info@oct.ca.

Candidates who have general questions
about requirements for admission can
continue to contact Client Services at
416-961-8800 or by e-mail at info@oct.ca.
Client Services staff will provide general
information, but will also ask candidates
to contact the PQP provider for more
specific information regarding their eligi-
bility to be admitted, recognizing the
authority that providers also have in mak-
ing that decision.
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ONTARIO REGULATION 184/97
TEACHERS’ QUALIFICATIONS

The entire Regulation 184/97 can be found on the Ontario College of Teachers’ web
site www.oct.ca� About the College� Education Legislation

44. PRINCIPAL’S QUALIFICATIONS
(1) An applicant for admission to the Principal’s Qualification Program must,
(a) hold an acceptable post-secondary degree or qualifications the College considers to
be equivalent to an acceptable post-secondary degree;

(b) hold a certificate of qualification or interim certificate of qualification;
(c) have an entry on his or her certificate of qualification that shows a qualification in
technological education for Grades 9 and 10 or a concentration in the intermediate
division, and that shows any two of,
(i) a concentration in the primary division,
(ii) a concentration in the junior division, and
(iii) either a qualification in technological education for Grades 11 and 12 or a

concentration in the senior division;
(d) provide evidence of at least five school years of successful teaching experience in a
school providing elementary or secondary education, as certified by the appropriate
supervisory officer or, in the case of experience outside Ontario, by the appropriate
supervisory official; and

(e) hold or provide evidence of one of the following:

1. A Specialist or Honour Specialist qualification as indicated on the applicant’s
certificate of qualification and,
i. successful completion of at least one-half the number of graduate post-second-
ary credits required to qualify for a master’s degree granted by an
institution identified in clause (a), (b), (c) or (d) of the definition of “accept-
able post-secondary degree” in subsection 1 (1), or

ii. an additional Specialist or Honour Specialist qualification as indicated on
the applicant’s certificate of qualification.

2. A master’s degree for which the applicant was required to complete at least 30
graduate post-secondary credits or their equivalent, or a doctorate, where the mas-
ter’s degree or doctorate is granted by an institution identified in clause (a), (b), (c)
or (d) of the definition of “acceptable post-secondary degree” in subsection 1 (1).

3. Successful completion of at least 30 graduate post-secondary credits or their
equivalent, completed at an institution identified in clause (a), (b), (c) or (d) of
the definition of “acceptable post-secondary degree” in subsection 1 (1). Reg.
184/97, s. 44; Reg. 188/04, s. 22; Reg. 135/08, s. 7 (1-5).

Appendix 1
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(2) To fulfil a requirement in clause (1) (e) relating to the completion of graduate post-
secondary credits or their equivalent, the credits or their equivalent must have been
completed by the applicant in addition to any credits that he or she was required to
complete to be granted a certificate of qualification or interim certificate of qualifica-
tion. Reg. 135/08, s. 7 (6).

3.1 If the principal of a course leading to qualifications in Part I of the Principal’s
Qualification Program reports to the Registrar that a candidate has met the
admission requirements of section 44 and has successfully completed the course,
the Registrar may have the Part I qualification entered on the candidate’s certifi-
cate of qualification. Reg. 184/97, s.45.

3.2 An applicant for admission to a course leading to qualifications in Part II of the
Principal’s Qualification Program must have an entry on his or her certificate of
qualification showing qualifications in Part I of the program. Reg. 184/97, s.46.

3.3 If the principal of a course leading to qualifications in Part II of the Principal’s
Qualification Program reports to the Registrar that a candidate has met the admis-
sion requirements of section 46 or 51 and has successfully completed the course, the
Registrar may have the Part II qualification entered on the candidate’s certificate
of qualification. Reg. 184/97, s.47.

52.1 A candidate who began Part I or Part II of a Principal’s Qualification Program
before August 31, 2008 may complete the requirements for the qualification set out in
this Regulation, as it read on August 30, 2008, and on completion shall have an entry
recorded on his or her certificate of qualification indicating Part I or Part II of the
qualification, as the case may be. Reg. 135/08, s. 8.
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REGULATION 347/02
ACCREDITATION OF TEACHER EDUCATION PROGRAMS

The entire Regulation 347/02 can be found on the Ontario College of Teachers’ web
site www.oct.ca� About the College� Education Legislation

25. APPLICATION FOR ACCREDITATION
(1) Before a provider offers a new program of additional qualification, it shall apply to
the Registrar for accreditation of the program and pay the application fee prescribed
by the College by by-law. O. Reg. 347/02, s. 25 (1).
(2) For the purposes of subsection (1), a provider shall be deemed to offer a new
program of additional qualification if it substantially changes the character, duration
or components of a program of additional qualification previously provided. O. Reg.
347/02, s. 25 (2).
(3) An application under subsection (1) shall include the following:
1. A written self-appraisal report of the program, prepared by the provider, that indi-
cates the ways in which the program satisfies the requirements for accreditation.

2. Information on the provider’s governance and accountability structures relating
to the program, including the terms of reference of its Teacher Education
Advisory Committee or similar body that functions in an advisory or liaison
capacity in relation to the program.

3. Such other information as the Registrar may require to determine if the pro-
gram satisfies the requirements for accreditation. O. Reg. 347/02, s. 25 (3).

28. ACCREDITATION PERIOD
The accreditation period for a program of additional qualification shall be determined
by the Registrar and shall be at least 180 days but not more than five years. O. Reg.
181/09, s. 3 (1).
(2) Despite subsection (1), the accreditation period of a program shall be deemed to
continue until the later of,
(0.a) the day agreed to by the Registrar and the provider, as long as the day is not

later than one year after the current accreditation period or renewal period
would otherwise end;

(a) the day the decision is issued, if an application is made for renewal of accredi-
tation of the program and the Registrar does not issue a decision before the
current accreditation period or renewal period would otherwise end;

(b) the day the final disposition is made on any appeal of the Registrar’s decision
in respect of an application for renewal of accreditation, or the day the time
limit for commencing an appeal expires, if no appeal is commenced; or

(c) the last day of the period for which accreditation was granted, if the program
was an accredited program before this Regulation came into force. O. Reg.
347/02, s. 28 (2); O. Reg. 181/09, s. 3 (2).

Appendix 2
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29.1 REGISTRAR MAY MONITOR AND REPORT
(1) The Registrar may monitor a program accredited under section 27 for the purpose
of assessing whether the requirements for accreditation continue to be satisfied, and if
as a result of the monitoring the Registrar has reason to believe that a requirement is
no longer being satisfied and that it cannot be satisfied, he or she shall promptly report
the matter to the Council. O. Reg. 181/09, s. 4.
(2) The Registrar may monitor a program for which accreditation was granted with
one or more conditions under section 27 for the purpose of assessing the provider’s
progress in satisfying the conditions, and if as a result of the monitoring the Registrar
has reason to believe that a condition has not been or cannot be satisfied, he or she
shall promptly report the matter to the Council. O. Reg. 181/09, s. 4.
(3) Before reporting a matter to the Council under subsection (1) or (2), the Registrar
shall discuss the matter with the provider and shall take into consideration any steps
taken or proposed to be taken by the provider to satisfy a requirement or condition.
O. Reg. 181/09, s. 4.

41. APPEAL
(1) A provider of a program of professional education or a program of additional qual-
ification may appeal a decision of the Accreditation Committee or of the Registrar in
respect of the program by delivering to the Accreditation Appeal Committee a notice
of appeal setting out the grounds for the provider’s appeal and the facts on which it
relies. O. Reg. 347/02, s. 41 (1).
(2) A notice of appeal under subsection (1) must be,
(a) delivered to the Registrar within 60 days after the day the provider receives a
copy of the decision that is the subject of the appeal; and

(b) accompanied by the fee prescribed by the College by by-law.O.Reg. 347/02, s. 41 (2).
(3) The Accreditation Appeal Committee may refuse to accept a notice of appeal,
other than a notice of appeal of a decision denying accreditation of a program of pro-
fessional education or denying renewal of accreditation of a program of professional
education, if in the Committee’s opinion the appeal is frivolous, vexatious or an abuse
of process. O. Reg. 347/02, s. 41 (3).
(4) The Accreditation Appeal Committee may extend the time for the delivery of a
notice of appeal if it is satisfied that there are apparent grounds for reconsidering the
decision and there are reasonable grounds for applying for the extension. O. Reg.
347/02, s. 41 (4).
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This Interim Accreditation
Application Guide for Providers
is a resource for potential and
current providers of the Principal’s
Qualification Program (PQP).
It outlines the application process,
including timelines, submission
details and procedures that providers
must follow when requesting
accreditation of the Principal’s
Qualification Program.

For additional information:
Ontario College of Teachers
101 Bloor Street West
Toronto ON M5S 0A1

Telephone: 416-961-8800
Toll-free in Ontario: 1-888-534-2222
Fax: 416-961-8822
E-mail: info@oct.ca
www.oct.ca

Ce document est disponible en français sous le titre de
Guide des fournisseurs du PQD pour les demandes d'agrément durant la période de transition


